MISA letterhead
H. Doug Jose, Director

North Central Risk Management Education Center

304 Filley Hall

University of Nebraska

Lincoln, NE 68583-0922

February 18, 2011

Dear Dr. Jose:

This letter comprises my Statement of Work for the project titled “Profiles in Sustainable Agriculture: Web-Based Case Studies of Risk Management for Beginning Farmers.”  

If funded, my responsibilities for this project will include:

1. Create web page templates for each case study; with particular attention to navigation that permits users to easily cross-reference, jump between sections, and find particular pieces of information.  Careful attention also to be paid to optimizing meta-tags in the web page source code to direct search engine traffic to the site; and to following website accessibility standards.
2. Populate each case study website with the text, images, graphics, and video content developed by other team members and project collaborators.

3. Serve as content copy editor during the process of building the website, identifying and correcting or reporting any errors that remain after previous review.

4. Establish and maintain website usage analysis via Google Analytics; monitor and report website traffic.

5. Assist with case study promotion as requested by project leader; may include providing contact list, writing or advising on press release, posting information to listservs, writing newsletter articles.
Yours truly,

Jane Grimsbo Jewett

Website Coordinator

Minnesota Institute for Sustainable Agriculture

University of Minnesota
